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Chevron Humankind Overview

35. How is Chevron Humankind an improvement over former programs?

Chevron Humankind encourages greater involvement by providing increased company support and flexibility for the nonprofits and causes employees and retirees care about. It consolidates four former programs into a single integrated, redesigned plan. These changes allow for an open choice instead of limiting contributions to educational, arts and cultural organizations, as was the case previously.
36. How does Chevron Humankind work?

Chevron Humankind matches financial contributions made by U.S. employees and retirees to nonprofits and provides grants for volunteer time. A central Web site simplifies making and matching those financial contributions and tracking volunteer time. 
Chevron Humankind specifics for retirees include:

· Matching funds of up to $2,000 per retiree per year.

· Grants for nonprofits where retirees volunteer. For every 20 hours of volunteer time served at a single nonprofit, a retiree may apply for a $500 grant. A volunteer may obtain up to two grants per year for the same nonprofit or two different nonprofits. 
Note: Volunteer matching grants count toward the $2,000 individual annual cap for retirees.
Chevron Humankind Guidelines and Policies

37. Who can participate in Chevron Humankind?

· All Chevron U.S.-paid employees and Chevron employees who are based in the United States and have six months of company service.

· Former employees who retired having met eligibility requirements for retiree medical coverage from Chevron Corporation, a Chevron Corporation acquired company, and/or a Chevron affiliated company.
· Current and retired members of the board of directors of Chevron Corporation.
Spouses and surviving spouses of retirees and retirees of non-wholly owned subsidiaries of Chevron are not eligible to participate.
38. How do retirees log on to the Chevron Humankind Web site?

For quick and easy access:

a. Go to www.easymatch.com/chevron.

b. Follow the instructions to log on to the site. 

When you log on for the first time: Type your last name and the last five digits of your social security number as your user ID. Leave the password field blank, and then click Log on. Next, create a password for use the next time you log on to the site. 

When you log on after the first time: Type your user ID and password, and then click Log on. Keep in mind that passwords are case-sensitive. If you don’t remember your user ID or password, click the Contact us link to request the information by email. 

You can change your user ID and password at any time. In keeping with Chevron information protection standards for Web sites that require passwords, your password is effective for 45 days. If your password has expired, follow the log-on prompts to create a new one.

c. Once you enter the site, choose from the following options: 

· Give and Match, to request matching funds for a financial contribution you make directly to a nonprofit.

· Grants for Good, to record volunteer hours as you work toward a grant for your favorite nonprofit.
39. What kinds of charitable organizations does Chevron Humankind support?

Chevron Humankind supports:

· Nonprofit organizations recognized by the U.S. Internal Revenue Service both as tax-exempt under Section 501(c)(3) of the Internal Revenue Code (IRC) and as public charities. This includes nonprofits that are:

Parts of churches and private schools. Chevron Humankind will provide matching funds and grants to programs operated by faith-based organizations if those programs (a) are open to all individuals in the community regardless of religious belief; (b) serve a secular purpose, such as a food pantry or a homeless shelter; and (c) do not require participants to join in religious worship as a condition of receiving the services that the organization offers. 

Members of an exempt group. Many national nonprofits have a tax exemption status that applies to member organizations. 

· Civic organizations (such as a volunteer fire department) recognized by the IRS as tax-exempt under Section 501(c)(4) of the IRC. 

· Governmental entities such as public libraries, publicly owned and operated museums, municipal zoos, public schools, state colleges and universities, and community colleges.

Among the exceptions are organizations that violate Chevron’s nondiscrimination policy or that represent a conflict of interest with Chevron’s business interests. See Chevron Humankind Guidelines for more information.
40. How does the new nondiscrimination policy affect contributions?

To receive a match, nonprofits must abide by Chevron Humankind guidelines and are required to acknowledge that they do not discriminate against any person or group on the basis of race, religion, color, national origin, age, sex, gender identity, disability, status as a disabled veteran, political preference, sexual orientation, membership or non-membership in any lawful organization, or other basis prohibited by local laws or regulations. 
If the policies of a national organization do not satisfy our criteria but its local affiliate confirms in writing that its own policies are nondiscriminatory and are consistent with Chevron’s policies, we will consider a matching gift or grant for that local affiliate.

41. What is our policy on matching gifts and volunteer grants for organizations that have a conflict with Chevron?

Nonprofits that might represent a conflict of interest with Chevron’s business interests will be reviewed and some may not be funded.

Give and Match

42. What is Give and Match?

Give and Match is Chevron Humankind’s means for administering matching funds. Retirees can use it to request matches to cash, check, credit card or stock contributions they make to nonprofits. The process has never been easier and the pool of eligible nonprofits so large.

43. How much of my giving will Chevron Humankind match?

If you are a retiree, Chevron Humankind will match up to $2,000 of your giving to eligible recipient organizations each year. It’s pretty exciting – with just a few clicks on our Web site, you can give more without spending a cent.

Note: Volunteer matching grants count toward the $2,000 individual annual cap for retirees. See the Grants for Good section of these frequently asked questions for more details.

44. How will I know I’m getting close to my individual cap on matching funds?

Review your giving history on the Chevron Humankind Web site to determine how close you are to your individual cap. 
To review your giving history:

d. Go to the Chevron Humankind Web home page.

e. Click the Give and Match link.

f. Click My Giving in the top navigation tabs.

This leads to your individualized giving history page where annual summaries of your giving are posted. 
g. Click the link to the current year, and an itemized table of giving appears. The total amount of matching funds you’ve requested is listed.

45. Will Chevron Humankind match the money I collect from friends and neighbors for a charitable cause?
No. Chevron Humankind matches only those dollars that come out of your own pocket. Chevron retirees must request matching funds individually, and the nonprofit sponsor must be able to verify that it has received their contributions. See Chevron Humankind guidelines for more details on eligible participants.

46. How do I sign up for matching funds when I give to nonprofits in cash or by check, credit card or stock contribution?

Enter the Give and Match section of the Chevron Humankind Web site. Tell us the method of your contribution (cash, check, credit card or stock), the name of the nonprofit you gave it to and when. You’ll be able to complete a match request in just a few minutes.
Give and Match requests are fast and easy to make online because you have immediate access to our comprehensive listings of eligible recipient organizations. You’ll quickly find the nonprofit you want to support without the hassle of digging up background information like phone numbers and IRS data. After you conduct a search, if you find that the nonprofit you want to support isn’t in our database, click the link on the search results page to recommend it for inclusion. We’ll do the work to confirm the nonprofit’s eligibility.

47. By when must I request a match after making a financial contribution directly to a nonprofit?

Please submit your match request after making a direct contribution but no later than December 31 of the year in which you made the contribution. This is to ensure that your request is processed by March 31 of the following year, after which requests from the previous year will no longer be considered.
48. What are the special considerations for supporting charitable fundraising events (such as walks and runs) through Chevron Humankind?

Chevron Humankind will:

· Match retiree financial contributions made directly to charitable fundraising events held by eligible nonprofits.
· Provide a grant to match a retiree’s volunteer time at an eligible nonprofit that holds a charitable fundraising event.

Funds pooled from multiple sponsors cannot be matched. Time spent as a runner or walker does not qualify as volunteer time for obtaining a Grant for Good. Regular nonprofit eligibility and contribution minimums apply. 

If you participate in a charitable fundraising event: Do not request matching funds for the Chevron employees and retirees who sponsor you as a walker or runner (or the like). Your sponsors must request matching funds themselves. However, if you choose to sponsor yourself, be sure to request a match for your contribution made with personal funds. Please note: Event entrance fees are not eligible for a corporate match. In addition, your participation as a walker or runner does not count as volunteer time for obtaining a Grant for Good; nonprofit organizations that sponsor such events cannot verify participant hours.

If you sponsor a participant: To qualify for a corporate match, your contribution must be your personal funds and at least $25. If you give by check, your name must appear in the payer section of the check for your contribution to be eligible for matching. If you give by credit card, your name must appear on the credit card. The participant you are sponsoring will not request a match for you; you must do that yourself because of individual caps on matching funds ($2,000 per retiree). You may sponsor more than one participant per event, but you must make a contribution to each, not a lump-sum donation.

If you volunteer at a nonprofit organization holding a charitable fundraising event: Log your time spent volunteering (not time spent as a walker or runner or the like) and accrue at least 20 hours toward a $500 grant.  
49. What is the sign-up period for Give and Match?

On the Chevron Humankind Web site, you can request a match 24/7 for any contribution you make directly to a nonprofit in cash or stock or by check or credit card. 
50. Is there a minimum contribution I need to make in order to obtain a match?

Yes. Your one-time gift made directly to a nonprofit must be at least $25 to qualify for Chevron Humankind matching funds. 

51. When are matching funds distributed to nonprofits?

JK Group, Chevron’s contribution-processing company, distributes matching funds on a monthly basis. This includes volunteer grants and matches to direct contributions.

52. How can I access your database of eligible nonprofits for browsing?

Complete Step 1 for the Give and Match process to reach the organization search page. From there you can conveniently search by name, location or category to find the nonprofit of your choice. If you’re not actually requesting a match, don’t worry – you can still search the database. Just be sure to cancel the session when you’re done browsing.

53. I see that some of the nonprofits in your database are listed as not eligible. What does that mean?

When we list a nonprofit as not eligible, we’re letting you know we’ve determined the organization is ineligible to receive Chevron Humankind matching funds. See our guidelines for limitations on matching.

54. If I can’t find the nonprofit of my choice among your listings of eligible recipient organizations, how can I have it approved for matching funds?

Follow the link on a search results page that allows you to propose a nonprofit for eligibility consideration. Provide a little information, and we’ll take care of the eligibility process from there.

55. How will I know Chevron Humankind has received my request for matching funds?

After you complete a request online, you’ll receive an email from us within 24 hours that confirms your request.

56. How do I know my match request has been approved?

The status of your match request shows in your giving history on the Chevron Humankind Web site. Click the My Giving link in the top navigation tabs on the Give and Match home page to access your giving history.
57. Why is the contribution I canceled still showing up in My Giving?

This is a complete record of your giving history. Your giving history shows all requests for matching funds that you’ve completed, even the requests you’ve canceled. 

58. I didn’t print out the confirmation page when I requested a match. What do I do?

No problem. Your request is listed in your giving history. Click the My Giving link in the top navigation tabs on the Give and Match home page to access your giving history.
59. My personal information has changed. Should I notify Chevron Humankind?

You do not need to notify Chevron Humankind of any changes in personal information. 
60. Where can I review all of Chevron Humankind’s Give and Match guidelines?

See the Chevron Humankind home page for a link to program guidelines. 

Grants for Good

61. How does Grants for Good Work?

Through Chevron Humankind, you can apply for grants for the organizations where you volunteer.

Volunteer 20 hours for a single nonprofit and request a grant for $500. You can apply for two grants of $500 per calendar year. They can be for the same or different organizations. 

The maximum for Grants for Good is $1,000, which counts toward your individual cap on matching funds ($2,000 per retiree per year).
62. What are the procedures for requesting a grant?
First, you must record your volunteer hours through Grants for Good on the Chevron Humankind Web site. You can log them as you accrue or when you complete 20 hours of volunteer time with a single nonprofit. Once you reach the 20-hour minimum, you can request a grant online.
Once you submit your request, we will contact your nonprofit to verify your volunteer hours. After verification, we will send the grant to your nonprofit. You should expect this process to take about 8 weeks.
63. By when must I request a Grant for Good after volunteering at an eligible nonprofit?

Please submit your grant request by December 31 of the year in which you volunteered. This is to ensure that your request is processed by March 31 of the following year, after which requests from the previous year will no longer be considered.
64. How many grants can I obtain each year?

Each year, you can obtain as many as two $500 grants for a total of $1,000 per year.

65. Is there a limit to the number of Grants for Good that a nonprofit can receive?

No. There is no limit to the number of Grants for Good that a nonprofit can receive.

66. Do I have to request funds for a specific program or event, or are the funds intended for the nonprofit’s use at its discretion?

Nonprofits may use Grants for Good funding at their own discretion.

67. What qualifies as volunteer time?

Volunteer time that qualifies for obtaining a Grant for Good:

· Must be verifiable – that is, the nonprofit where a retiree is serving must be able to verify the number of hours he or she has spent volunteering there.

· Can include time spent in training that is conducted by and that can be verified by the nonprofit.

· Does not include personal preparation or commute time.

68. When do volunteer hours start to count?

Volunteer hours accrue January 1 through December 31 and do not roll over year to year.
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